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00 yrBep:xnennu [losioxkeHusi 00 MCNOJb30BAHUY NMPOCTOM 3JIEKTPOHHOM MOANMCH
U (MJ1M) YCHJICHHOH 3JIEKTPOHHOM U (POBOM MOANMUCH AJIsl BHYTPEHHEr 0
3JIEKTPOHHOI'0 IOKYMEHT0000poTa B

MyHHUIHMTIATHLHOM aBTOHOMHOM JIOHIKOJBHOM 00Pa30BaTeJIbLHOM YUpeKIeHHH
«lerckmii cax Ne 204» (MAJIOY «/lerckuii cag Ne 204»)

B cootBerctBUu ¢ ®enepanbHbiM 3aKoHOM OT 29 nekabps 2012 roma Ne 273-d3 "O6
obpa3oBanuu B Poccuiickoii @eneparnmu’", ®enepansabiv 3akoHOM 0T 6 anpens 2011 roga Ne 63-03
«O0 DSNEKTPOHHON  MOAMHUCH», PYKOBOACTBYSCH YCTaBOM MyHHIIMIIATHHOTO aBTOHOMHOTO
JIOUIKOJIHOT'O 00pa3oBaTeabHOro yupexxaeHus «Jlerckuit cag Ne204»,

ITPUKA3BIBAIO:

VYrBepaute [lonoxkeHne 00 HMCHOJB30BAaHUU TMPOCTON AJIEKTPOHHOW MOAMUCU W (WIHM) YCHUJICHHOU
AIIEKTPOHHOM LM(POBOM MNOANUCH Ui BHYTPEHHETO 3JEKTPOHHOTO JOKYMEHTOOOOpOoTa B
MyHHUIIMTTaTbHOM aBTOHOMHOM JIOIIKOJIBHOM 00pa30BaTeIbHOM YUPEXKACHUU

«erckuit cag Ne 204» (MAZIOY «Jletckuii cag Ne 204»)

bnarogarckux Exatepune CepreeBHe, crapiieMy BOCHUTaTeNt0, pasMecTuTh [lonoxxenue o006
UCTOJIb30BAaHUU TIPOCTON DSJEKTPOHHOM MoAmUcH W (WIM) YCHJIEHHOM SJEKTPOHHOM uudpoBoi
HNOJANKNCH Ui BHYTPEHHETO 3JIEKTPOHHOIO JOKYMEHTO00OpoTa B MYHHUIMMIAILHOM aBTOHOMHOM
JIOLIKOJILHOM 0Opa3oBaTenbHOM yupexaeHun «Jlerckuit cax Ne 204» B cetn «VIHTEepHET» B T€UEHHUE
10 pabouux HEH O THS MPUHATHUS.

4. KoHTpob 3a UCTIOJTHEHUEM ITPHKa3a OCTaBJISIO 32 COOOI.

3asegyrommit MAJIOY «Jletckuii cag Ne 204 O.B. ®aneena

C mpuka3oM 03HAKOMIICH(a): E.C. bnaronarckux
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IoJs10:xeHNe
00 MCIO0JIb30BAHUM MPOCTOM 3JIEKTPOHHON MOANMUCHU M (MJIM) YCUJIEHH O
3JICKTPOHHOM HU(PPOBOH NOANUCH
JJIs1 BHYTPEHHEr 0 3JIeKTPOHHOI0 JOKYMEHT0000poTa
B MyHNIMNIAJbHOM ABTOHOMHOM /I0IIKOJLHOM 00pa30BaTeJIbHOM y4peKIeHUH

«Jlerckmii cag Ne 204» (MAAOY «/lerckmii cag Ne 204»)
1. O6ume nosoxeHU

1.1. Hacrosimee IlomoskeHne o0 WCMONB30BAHUM IMPOCTOW SJIEKTPOHHOU MOANUCH U (MIH) YCHICHHOM
AJIEKTPOHHOM LHU(POBOW MOANUCH Ui BHYTPEHHETO 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa B
MyHHUIMIIaIbHOM aBTOHOMHOM JIOHIKOJIBHOM 00pa3oBaTeabHOM yupexaeHuH «Jlerckuit cag Ne 204»
(MAOVY «Jlerckuii can Ne 204») (nanee - [lonoxeHue) ABiseTcs JOKaJIbHbIM HOPMAaTUBHBIM aKTOM B
MyHUIMIIaIbHOM aBTOHOMHOM JIOIIKOJIBHOM 00pa3oBaTeinbHOM yupexaeHun «Jlerckuit cag Ne 204»
(MAOVY «[lerckuii cax Ne 204») (nanee - Opranuzanusi) U onpeneseT NopsAa0K U yCIOBUS pabOThI
COTPYAHUKOB C DJEKTPOHHbIMM JoKyMmMeHTamMu B HMHdopmanuonnoii Cucreme (manee - HC),
HEIOCPE/ICTBEHHO CBS3aHHBIMH C UX TPYIOBOW JIE€ATENbHOCTBIO, C NPUMEHEHHEM IPOCTOM
3EeKTpoHHOU noamnucH (nanee - [19IT).

1.2. VYyacTHUKaMHM 3JEKTPOHHOIO B3aMMOJEHCTBHMS Ha YCIOBMSX, ONPEICICHHBIX HACTOSIIUM
[Tonoxenuem, SABISIOTCS COTPYAHUKN OpraHu3aliy, MOANKUCABIIAE Y BeIOMICHIE 00 03HAKOMIICHUH
¢ Ilonoxenuem. Ilognucanme corpyaHukoMm  OpraHuszanuum — YBEJOMJIEHUS  PaBHO3HA4YHO
NPUCOEANHEHNIO K COMIALIEHUI0 00 y4acTUH BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHTOO00OpOTE C
ucnonp3oBanueM IIDII Ha ycnoBuax Hacrosmero IlonoxkeHuss B COOTBETCTBMM €O CT. 428
['paxxnanckoro konekca PO ("loroBop mpucoenunenus").

1.3. Peanuzanus omnpeneneHHbIX HactosmuM [lomoxkeHneM yclnoBHH TNPUMEHEHHUS MPOCTOM
AIIEKTPOHHOM MOANUCH O0ECTEeUMBACT MpPUJIAHUE IOPUAMYECKON CHIIbI BHYTPEHHUM 3JIEKTPOHHBIM
nokymentaMm Opranuzanuu B UC, TpeOyrommM TMYHON MOANNUCH COTPYIHUKA, U OTIEPALUSAM C HUMH.
1.4. Hanuuue [1911 obecrieunBaeT BHYTPEHHUM JIEKTPOHHBIM IoKyMeHTaM B UIC:

- IOJIMHHOCTB - ITOATBEPK/IEHUE aBTOPCTBA JOKYMEHTA;

- [EJIOCTHOCTD - IOKYMEHT HE MOXET ObITh U3MEHEH IOCTIE MOANNCAHMUS;

- HEOTPHULIAaHHE aBTOPCTBA (HEOTPEKAEMOCTD) - aBTOP HE MOKET OTKa3aThCs OT CBOEH MOJIHCH.

1.5. JIns noanucanust 3eKTPOHHBIX T0KyMeHTOB B MC ucnomb3yercs npoctas 3JeKTpOHHAs MOANNUChH
- nHpOpManUs B AJIEKTPOHHOH (opMe, KOTopas MPUCOETUHEHA K IpYroi nH(GOpMAIMK B AJIEKTPOHHON
dopme (moamuceiBaeMoil MHGpOpMAIUHU, TOKYMEHTY B JJIEGKTPOHHOM BHJIE€) WJIM HHBIM 00pazoMm
CBsi3aHHas ¢ Takod wMH(popManmed, Hu KOTOpas UCHOJb3YyeTcs Ui  OIpeNesieHUs JIHIa,
MOAMKCHIBAIOIIETO HH(OPMAITHIO.

1.6. B xavectBe myOnmuuHOM yactu kimova [1DI1 mcmonb3yercs yHHKampHOE MMsI YYETHOM 3almcH,
npUMeHsieMoe aJisl aBTopusanuu nosp3osarens B MUC. B kauecTBe KOHGUACHIMATBPHOW YacTH KItOYa
ITO1I1 ncnonp3yeTcst mapoJib K yUeTHOU 3alHCH.

1.7. UsrortoBnenue (reHepamnuio), Bbiaauyy u peructpauuio B MC ykazanHeix B 1. 1.6 umeH
[I0JIb30BATENE W TMapojiell OCYHIECTBIIAET 3aBEAYIOIIMM UM  3aMECTHTENb 3aBEAYIOLIETO 110
aJIMUHHUCTPATUBHO-XO035IIICTBEHHON pabote (manee - OTBETCTBEHHBIM 3a TEXHUYECKYIO MOIIEPKKY
HUC).

1.8. ITaponp monws3oBatenss MC Moker ObITh M3MEHEH €ro BJAAENbIIeM B JIFOOOW MOMEHT IOCIe
apropuszaunu B MC. PexomeHayeTcs M3MEHATh Napoiib HE PEKE OAHOIO pa3a B Tpu Mecsua. g
CHIJKEHMS pUCKa 110100pa Mapoiis U HECAHKLIMOHUPOBAHHOIO MCIIOJIb30BaHUS JPYTUM JIMIIOM KJOua
AJIEKTPOHHOM NOJNUCH PEKOMEHAYETCS HE 3a/1aBaTh NIapOJIM, UCIIOJIb30BaHHBIE PaHEE.
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2. TepMHHBI U OnpeesIeHHs

B nanHom [lo0%keHUHN HCIIONB3YIOTCA CIEAYIOIIME TEPMHUHBI U UX ONPEICIICHUS:

2.1. Baagejenm mnpocTOil SIEKTPOHHON TIOANMUCH - COTpYAHHK OpraHu3anuu, O ITUCABIIHIA
VBenomiieHre 00 03HaKOMJIEHUU ¢ HacToAMM [lonoxkeHneM 1 MCIONb3YIOIUI UMS [10JIb30BaTEN U
naposb Juis apropusanuu B MC.

2.2. BHyTpeHHHUIl 3J1eKTPOHHBIH TOKYMeHT (Hajiee - JIOKyMeHT) - JOKYMEHT OJHOTO U3 THUIIOB
JOKYMEHTOB, co3iaHHbld B IC B 31eKTpoHHOH (opMe M TOANMHMCAHHBINA 3JIEKTPOHHOM MOJMHCHIO
COTPYAHHUKA (3JIEKTPOHHBIMU NOJIMCAMHU COTPYAHUKOB) OpraHu3aiuu.

2.3. K104 3/1eKTpOHHOM MOANUCH - YHUKAJIbHAS MOCJIEI0BATEIHLHOCTh CHMBOJIOB, MPEeIHA3HAYCHHAs
JUJIs1 IOATBEP KIeHHS ¢ uctoiab3oBanueM cpenctBs UC nognmuauoctu 1311 B JlokymenTe.

2.4. PeecTp BbIJAHHBIX KJIIOYel 3JIeKTPOHHOM moanucu - xpausmuiics B MC cnucoK YHUKAIbHBIX
IIOCJIEZI0BATEIBHOCTEN CUMBOJIOB, COJAEPXKAILUXCS B BBIJAHHBIX II0JB30BAaTENIIM HMEHAX YYETHBIX
3aluced U Napossx.

2.5. PeecTp 0TO03BaHHBIX KJ/IIOYeH 3JIeKTPOHHOI mnoanmucu - xpansmmiica B HC chomcok
nosib3oBareneil MC, kiItoun 3JIEKTPOHHOM MOAMHMCH KOTOPBIX K MOMEHTY OOpalleHHs K JaHHOMY
peecTpy ObLIIM OTMEUYEHbI KaK HeJleHICTBUTEIIbHBIE.

2.6. IIpocrass 3qaexktponHass moamuchk (IIIII) - wabopmanus B aekrporHod (opme B UC,
BO3HUKAIOIIass B MOMEHT BBIIIOJIHEHUS BIIAJENbLEM IEKTPOHHOM MOJNMCH KOMaHAbI MOANMCAHUSA
Hokymenta B wuHTepdeiice HWC, mnonreepxknaromas MOMIMHHOCTE JlokymeHTa w/mimu  (akT
osHakowsieHusa Buazensua IIOII ¢ JlokymeHTOM, KOTOpas B3aMMHO OJHO3HA4YHO CBS3BIBAETCS C
JIOKyMEHTOM M BJIaJI€IbLEM ITOATIUCH.

2.7. Itamn M1 - Bu3yanbHas oTMETKa 00 AJIEKTPOHHON MOJIMICH, BKITFOYaromas pekBu3uThl 11011,
KOTOpasi aBTomMaTtuuecku coznaercs cpeactBamMu WC mpu OTKpHITUM (BU3yaslM3alllM) JTIOKYMEHTa,
noanucanHoro II3I1, B untepdeiice UC; Bpems dpopmupoBanus [13I1 otobpaxkaercs B mTamie 1o
yacoBoMy nosicy nosb3osarens UC.

2.8. O0OpaboTka »3JIEKTPOHHOIO JAOKyMeHTa - feiicTBus momnb3zoBatens MC ¢ 3JIeKTpOHHBIM
nokyMmeHToM cpeactBamu MC, Bkitouas, HO HE OrpaHMYMBAsICh: CO3/aHHE, NMPOBEPKA, MOJIUCAHHE
[131I1, uupopmupoBanue napyroro mnosb3oBatenss MC o JOKyMeHTe, MOATBEPXKAECHUE MOIyYSHHUS,
03HAaKOMJIEHHE, CO3/IaHUE KOMMH Ha OyMa>KHOM HOCHTEJNE, OTKIIOHEHHE, y1aJeHHE.

2.9. Ycunennasi uugposas djekrponHass nognuch (L) - 370 >nexkTpoHHass MOANUCH, KOTOpas
COOTBETCTBYET BCEM IpHU3HAKaM HEKBAIU(QUIMPOBAHHOW 3JIEKTPOHHOW MOANUCH U CJIEIYIOIIUM
JIOTIOJTHUTEIbHBIM ITPU3HAKAM:

1) kJIr0Y POBEPKHU JIEKTPOHHOM MOAMUCH yKa3aH B KBATH(DUIIMPOBAHHOM CEPTUPHKATE;

2) IUTS CO3/IaHMsI M TTPOBEPKU DJICKTPOHHOM IOAMUCH UCTIONB3YIOTCS CPEICTBA SJICKTPOHHOM ITOIHCH,
UMEIOINE TOATBEPXKACHUE COOTBETCTBUS TpeOOBaHMSIM, YCTAHOBJIEHHBIM B COOTBETCTBHHM C
HacTosAmM denepanbHbIM 3aKOHOM.

3. ObecneyeHune IPUANYECKOI CHIIBI BHYTPEHHHX YJIEKTPOHHBIX TOKYMEHTOB

3.1. XKuznennsiii nukn JJoxkymenrta B UC BriIrodaeT: cozqaHue U mpodre ASHCTBUS 1O ero oopadoTke,
oTpaxkeHue B ydere, a Takxke xpaHeHne B HMC. HMC obecneynBaeT perucTpamuio JeUCTBHUI
noJsib3oBarenei ¢ JlokymMeHTOM (JIOTHpOBaHKE) B TEUCHUE )KU3HEHHOTO IIUKJIA.

3.2. Bce Bnagensiel 1911 nmpusnatoT paBHO3Ha4HOCTH cBoeil [1DI1 coOCTBEHHOPYYHOU MOAMKMCH Ha
OyMa)KHOM HOCHUTEJIE.

3.3. Cozmanue [IDI1 B UC uHHUIMUpPYETCS COOTBETCTBYIOIMIMM JAcicTBHEM Biaaenbia 1211, T. e. He
BBIINOJIHSACTCS aBTOMATHYSCKU FUIM HE3aMETHO JIJIs BlIaAciblia.

3.4. Tlomromoumsi Bnamenbiia I[19I1, mommucaBmero JIOKyMEHT, TOITBEPXKIAAIOTCS B MOMEHT
noanucanust Jlokymenra B MC aBTOMaTHMueckd MO MOJOXKUTEILHOMY pE3YyJbTaTy CIEIYIOUIUX
MIPOBEPOK:
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- COOTBETCTBYIOIIHII MOJIb30BaTENb aBTOpU30BaH B C,

- COOTBETCTBYIOLLIMM KJIFOY BJEKTPOHHOW TMOJIKUCH BKIKOYEH B PEECTP BBIAAHHBIX KIIIOUYEH
3JIEKTPOHHOU MOJIIUCH,

- COOTBETCTBYIOLIUI KIIIOY 3JEKTPOHHOM MOJMUCH OTCYTCTBYET B PEECTpe OTO3BaHHBIX KIIOYEH
3JIEKTPOHHOU MOATINCH.

3.5. Bpems opmupoBanus 31eKTpoHHOM nonnucu ¢ukcupyercs cpeacrsaMmu VC mo rpuHBUUCKOMY
Bpemenu (UTC0).

3.6. BHyTpeHHHME 3NEKTpOHHBIE AOKYMEHTHI, nonmucanneie [19I1, mpusnatorcs B OpraHuzanuu
paBHBIMU [0 IOPUAMYECKOM cuUJie JOKyMEHTaM Ha OyMaXXHbIX HOCHTENSX, 3aBEPEHHBIM
COOCTBEHHOPYUYHOU MOANKCHIO.

3.7. ITonp3oBatenu MC npusHaroT, uto Bu3yanuzamus mramna [1911 npu nemonctpanuu JlokymeHTa B
unrepdeiice IC, BomonnenHas cpencrsamu MC, siBisieTcss HEOCOPUMBIM HOATBEpKIECHUEM (akKTa
MOJMUCAHUS TOKYMEHTa COOTBETCTBYIOIIMM BiazenbiieM [1311 (Mo mMHHOCTh 1 HEOTPEKAEMOCTD ).
3.8. Xpanenue [IOKYMEHTOB OCYIIECTBIIICTCS MyTEM 3aluCH CBeACHUH O JlOKyMeHTax B apxuB
AIIEKTPOHHBIX IOKYMEHTOB, KOTOPBIH siBsieTcs yacThio HC.

3.9. Opranmszanms o0ecreunBaeT TEXHUYECKUMH W OPraHU3allMOHHBIMH MEpaMH 3alluTy OT
HECAHKIMOHUPOBAHHOTO JIOCTYIA U MPEIHAMEPEHHOI0 YHUYTOXCHHS W/WIM HUCKAXXEHUS CBEACHUN O
JlokyMeHTax B apxuBe AUIEKTPOHHBIX Jo0kyMeHTOB MC, a Takke rapaHTUpyeT IOATBEPKIECHUE
aBTOpPCTBa JOKyMeHTa, nofanucanHoro [IDI1 aBTopa, B TOM uuciie myTeM yTBEpPXKACHUS MTOMMEHHOTO
OTpaHMUYEHHOI0 CIMCKA JIUL, UMEIOIIMUX PACIIUPEHHbIE (aIMUHUCTPATUBHBIE) IIPaBa 1OCTYIA K apXUBY
AMEeKTPOHHBIX ToKymeHToB UC.

3.10. JoxymenTtsl xpansatcs B UC B Tom dopmare, B KOTOpOM OHHM ObUTH co3laHbl. CpOK XpaHEHUS
JokymeHnToB u cBeneHuil o JlokymMeHTax He MOXET ObITb MeHee 3 (Tpex) JeT U Ompeielnsercs B
COOTBETCTBUU C JIOKAIbHBIMM HOPMAaTHBHBIMU akTamMu OpraHu3andd WIH €€ CTPYKTYPHBIX
MOAPA3/ICIICHUN.

3.11. Komwusi »JIEKTPOHHOTO JTOKYMEHTa MOXET OBITh HM3TOTOBJICHA (pacreuaTaHa) Ha OyMaKHOM
HocuTtene cpeactBamu MC u 3aBepeHa coOCTBEHHOPYUHOM moanuckio Biagensia [1911, nubo unenamu
KOMHUCCHH, BKJIIOYAIOIIEH B ceOsl Kak MUHUMYM pykKoBojauTenss OpraHuzanuu M JIUIO, UMEIoLIee
pacuiMpeHHble (aIMUHUCTPATUBHBIC) MTpaBa AOCTYIMA K apXHUBY AIEKTPOHHBIX TokyMeHToB UC. Komnus
AIIEKTPOHHOI'O JOKYMEHTa Ha OyMa)kKHOM HOCHUTENE JOJDKHA COAepkKaThb BHU3YaJU3allMI0 IITamIa
(mrrammo) 1311, moareepkaatomyto, yto opurunan Jlokymenra nogmucad II9I1. AyTeHTHUHOCTB
AJIEKTPOHHOTO JOKYMEHTA U €r0 KoMK Ha OyMa)KHOM HOCHUTeNe ooecnieunBaeTcs cpencrBamu MC.

4. HpaBa, 00513aHHOCTH U OTBETCTBEHHOCTD BJajeJabla 3J'[€KTp0HH0i71 noANMMUCH

4.1. Bnagenen 1911 umeet npaBo:

- obpamarbcs Kk OTBETCTBEHHOMY 3a TeXHUYeckyr mozaaepxky MC mis aHHynupoBaHus (OT3bIBa),
MIPUOCTAHOBKH (BO30OHOBIICHHUS ) IEHCTBUSI MPUHAIICIKAIIETO MY KITFoUa JIEKTPOHHOM TTOIITUCH;

- B Cllydae HEOOXOJUMOCTH 3aMEHBbI, BOCCTAHOBJICHHS KIIF0Ya SJEKTPOHHOM MOAMUCH OOpaTUThCA K
OTBeTCTBEHHOMY 3a TeXHUYECKYI0 ToanepkKy C ¢ cooTBETCTBYIOIIEH MPOCKOO0H M TOTYIUTh HOBBIN
KJIFOY 3JIEKTPOHHOU MOAMNKCH;

- oOpamarecsi K pyKoBOACTBY Opranuzanuu ais pazdopa KOH(PIUKTHBIX CUTYyaluil (CIOpPOB),
BO3HMKarmuxX npu npuMmenennu 11011 B UC.

4.2. Bnagenen [1911 o6s13aH:

- BeCTH 00pabOTKy BHYTPEHHHX O3JIEKTPOHHBIX A0KyMeHTOB B MC B COOTBETCTBUHM CO CBOUMHU
JOJKHOCTHBIMH O0SI3aHHOCTSIMU;

- IPUHUMATh BCE BO3MOXKHBIE MEpPBI [l NMPEJOTBPALIECHNS] HECAHKIIMOHUPOBAHHOTO HMCIOJIb30BAHUS
CBOETrO KJII0Ya 3JIEKTPOHHOM MOIUCH;

- HA IIPY KaKHUX YCIIOBUAX HE MEPENaBaTh KIIFOY 3JIEKTPOHHOU MOAIMCH IPYTUM JIMIIAM;

- MpU KOMIIPOMETAIIMM CBOETO KJII0Ya SJICKTPOHHOW TMOINMUCH HE3aMEMIUTEIBHO OOpaTHTBCS K
OTBETCTBEHHOMY 3a TeXHHYeCcKyto momaaepxkky MC s mpuoCTaHOBKM JNEWCTBUS MPUHAIICIKAIIETO
€My KJII04a 3JIEKTPOHHOH IOAIHUCH.
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4.3. Bnanenen 1911 Hecer MUYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTHh CBOETO KJIFOYA AJICKTPOHHOU
MMOoAIKUCHU U €T0 3alIUTY OT HCCAHKIMOHUPOBAHHOTO UCIIOJIE30BAHUA.

5. Texnosorusi npumenerus cpeacts [1211 B UC

5.1. Jlna mpumenenuss I[IDI1 B UMC Bmamensny IIDI1 HeoOxomumo aBTopm3oBathess B HC ¢
WCIIOJIb30BaHUEM MYyOJUYHON W KOH(pUACHIHMaIbHOW dYacted kmoua [IDI1 (ums monb3oBaTtens u
naponb). [loanucanue JlokymMeHTa BBINONHSIETCA IyTeM Haxkatus Ha kHouky '"llogmucars" B
unrepdetice UC.

5.2. Undopmamms 000 BceX BBIJAHHBIX IOJI30BATENIO KIOYAX SJICKTPOHHOM TIOMKUCH, Aarax
MOJIyYEHUS U MpEeKpalieHus ux aencTBus (u3bsatusi) xpanurcs B IC noctosiHHO.

5.3. Ilpu mpekpamenun y corpynnuka OpraHuzaniy JOJDKHOCTHBIX O00S3aHHOCTEH 1o 00paboTke
BHYTPEHHUX 3JIEKTPOHHBIX JOKYMEHTOB ¢ Hcrnojb3oBaHueM [IOI1 nnu npu yBOJIBHEHHHM COTPYIHHUKA
€ro KJIIY BHOCUTCSI B PEECTP OTO3BAaHHBIX KIIOUEH 3JIEKTPOHHOM mnoamnucu OTBETCTBEHHBIM 3a
texHudyeckyto nogaepkky MC. C MomeHTa BHECEHHsI KIOYa B PEECTp OTO3BAHHBIX KIIOUEH
AJIEKTPOHHOM TOANMHUCH Bce mnocienyromue JloxkymenTsl, noanucanusie 3toit [IDI1, He cuuraroTcs
MOJMUCAaHHBIMU HaJJIeXKAIIUM 00pa3oMm, T. €. MOJANKCHI0, PABHO3HAYHON COOCTBEHHOPYYHOM.

6. [IpuMeHeHne yCHJIEHHOM YJIEKTPOHHOM MOANMCH

6.1. KoHkpeTHbIi nepeueHb pabOTHUKOB, MMEIOLINX MIPABO UCIOIb30BAHUS YCUIICHHOHN 3JIEKTPOHHOMN
MOJIUCH, YTBEP)KIACTCS PACHOPAIUTENIbHBIM aKTOM pPYKOBOAMTENS (Jajee - YIOJIHOMOYEHHbIE
pPabOTHUKH).

6.2. B mensx oOMeHa »HIIEKTPOHHBIMH JIOKYMEHTaMM, HPEIYyCMOTPEHHBIMH 3aKOHOJATEIbCTBOM
Poccuiickoii ®denepannu 1 UHBIMH HOPMAaTUBHBIMHU IPABOBBIMHU aKTaMH YIIOJTHOMOYEHHbIE pAaOOTHUKH
HAJIEJSIIOTCA TPABOM UCITOJIB30BAaHUS YCUJIIEHHOW JIEKTPOHHON MOATIUCH.

6.3. YnonHoMo4YeHHble paOOTHUKH 00eCIeunBaOTCs KBATM(PUIIMPOBAHHBIMU CEpTH(PHUKATaAMU KITFOUeH
IPOBEPKU 3JIEKTPOHHBIX MOJNUCEH, CO3AAHHBIMH U BBIIAHHBIMH YJOCTOBEPSIOIIMMH IIEHTpaMH,
NOJYYMBIIUMH AaKKPEJUTALUI0 HAa COOTBETCTBHE TpeOoBaHUsAM DeepaibHOro 3akoHa OT 6 ampens
2011 roma N 63-®3 "OO oyekTpoHHOW moAMUCH" (Hajee - CEePTHPHUIMPOBAHHBIC CPEACTBA
3JIEKTPOHHOM MOATHUCH).

6.4. CepTudunupoBaHHBIE CpPEACTBA DSJEKTPOHHOH IOAMMCH HWCHOIB3YIOTCS YIMOTHOMOUYCHHBIMH
paOOTHUKAMHU MCKJIIOYUTEIBHO M1  (OPMHUPOBAHUS YCUJIEHHOM 3JEKTPOHHOW MOJIMUCH MOJ
ANEKTPOHHBIMHU JIOKYMEHTAaMH, MPEIYCMOTPEHHBIMH 3aKOHOJATENLCTBOM Poccuiickoit deaepanuu u
UHBIMH HOPMAaTHBHBIMHM IPABOBBIMU aKTaMH U TOJUICKALIMMH Pa3MELICHUIO B HWH(OpPMAIMOHHOMN
cUCTEME.

6.5. Ilpu WuCHONB30BaHUHM YCHUJICHHBIX OHIIEKTPOHHBIX MOJMHCEH YIMOJTHOMOUYEHHBIE PAOOTHHUKH
00s13aHBI:

- o0ecrieynBaTh KOH(QUACHIUAIBHOCTh KIIOUEH 3JEKTPOHHBIX MOJMUCEH, B YACTHOCTH HE JIOMYCKaTh
MCIIOJIb30BaHUE MPUHAJICKAINUX UM KIIIOUEeH 3JIEKTPOHHBIX MoAnucel 0e3 UX coracus;

- YBEAOMJISITh PYKOBOJIUTEISI C MOCIEAYIOIIUM YBEAOMIICHHEM YAOCTOBEPSIOIIErO LIEHTPA, BHIABILIETO
cepTU(UKAT KIHOYa IMPOBEPKU IJIEKTPOHHOW TMOANUCH, M HUHBIX YYAaCTHUKOB HH()OPMAIMOHHON
CUCTEMBI, O HAapyIIEHWH KOHPUACHINAIHLHOCTU KJIH0Ya AJIEKTPOHHOW MOJNUCH B Te€UeHHE He Oosee
YeM OJJHOT0 pabodvero JAHs cO JHS MOIydeHHUs UHQOpMAIMK O TAKOM HapyIleHUH;

- HE MWCIIOJIb30BaTh KJIIOY JJIEKTPOHHOM MOANUCH IpU HAJIWYMM OCHOBAaHMH ImojaraTb, 4YTO
KOH(HICHIIMATBLHOCTh JAHHOTO KJII0Ya HapyIlIeHa;

- UCIOJIb30BaTh JUIsl CO3AAHUS M MIPOBEPKH KBATU(HIIMPOBAHHBIX IEKTPOHHBIX MOAMUCEH, CO3IaHMs
KIII04el KBaJM(HUIMPOBAHHBIX OJIEKTPOHHBIX MOANUCEH M KIIOYEH HMX TPOBEPKU CpPEACTBa
JIEKTPOHHON MOJNMCH, UMEIOIINE MOATBEPKIECHHE COOTBETCTBUS TPEOOBAaHMSAM, YCTAHOBJIIEHHBIM B
cooTBeTcTBUH ¢ DenepanbHbiM 3akoHoM 0T 6 arperst 2011 1. N 63-D3 "O6 s1exkTpoHHOM moanucu".
6.6. Jlns obecreuenuss 0€30MACHOCTH  HWCIOJB30BAHUS  CPEJACTB  AJICKTPOHHOW  TMOIIMUCH
CepTU(HUIMPOBAHHBIE CPEICTBA SJCKTPOHHON MOAMMCH TOJDKHBI TMPUMEHSATHCS YIIOJIHOMOYEHHBIM
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pabOTHUKOM B COOTBETCTBUH C TPEOOBAHUAMU TEXHUYECKOW M SKCILTyaTallHOHHOW JOKYMEHTAllUU Ha
NpUMEHSIEMbIE CPEACTBA 3JCKTPOHHOW MOAMKCH, B TOM YHCIE JOJDKHBI COOJIIOJATHCS CIEAYIOIINE
TpeOOBaHUSI:

- o0ecrieyeHue 3alllUThl KOMIBIOTEPa OT HECAHKIIMOHMPOBAHHOTO JOCTyNa MyTeM HACTPOUKHU
MOJIMTUKK OE30MaCHOCTH, YCTAHOBKHU JOMOJHUTENIBHBIX CEPTU(PUIUPOBAHHBIX CPEACTB 3alUTHI OT
HECaHKIIMOHUPOBAHHOTO JOCTYIA, YCTAHOBKH JIMIIEH3MOHHOTO IMPOrPaMMHOT0 00€CIIeUeHUS;

- coOmioneHue mpaBuwil Oe3onmacHOW paboTel B cetu HMHTepHeT M oOecnedyeHue HENpepbIBHON
KOMIUICKCHOW 3aIlUThl KOMIIBIOTEpPA OT BPEJOHOCHBIX IPOTPaMM MpPH MOJAKIIOYEHUH K CETAM
nepesavyy JaHHBIX yTeM YCTAaHOBKH aHTUBHPYCHBIX POTPAMM;

- YCTaHOBKA HAJISKHBIX MApOJICH K KIFOUEBBIM HOCUTEIISIM, CUCTEME KOH(UTYPUPOBAHUS KOMITBIOTEPA,
YUETHOM 3alKCH U SKPAaHHOM 3aCTaBKe OMEPAIMOHHOMN cHUCTEMBbl, 00ECIIEYeHHE UX PETYIIIPHOM CMEHBI.
6.7. B mpomecce paboTel ¢ cepTUGUIUPOBAHHBIMU CPEACTBAMH  3JIEKTPOHHON  MOIIUCH
YIIOJTHOMOYEHHBIMH pa0OTHUKAMU JOJKHBI OBITh OOECIEUEHBI YCIOBUS XpaHEHUS KIFOYEBBIX
HOCHUTEINICH M KapTOYKH OT3bIBA KIIIOUEH, NCKITIOYAIONINE BO3MOXHOCTh JOCTYIA K HUM MOCTOPOHHUX
JIUII, HECAaHKIMOHUPOBAHHOTO MCIOJB30BaHUs WM KOMMPOBAHUA KIIFOUEBOW MH(OpMaMu U maposnei
OT3bIBa KIIFOYECH.

6.8. Jlns wuckmroueHUs yTpaThl KIIOYEBOW HMHQOpMAIMK BCIEACTBUE J1e()EeKTOB HOCUTENEH
PEKOMEHAYETCS TOCie MOMYYeHHUsT KIFOUEBBIX HOCHTENEH co3aarh paboure Komuu. Komuu MoyKHBI
OBITH COOTBETCTBYIOIIUM 00pa30M MapKUPOBAHbBI U IOJKHBI HCIIOJIB30BAThCS U XPAHUTHCS TaK K€, KaK
OPHUTHHABI.

6.9. YmnomHomoueHHBIE pAaOOTHHKH HECYT MEPCOHAJIBHYI0 OTBETCTBEHHOCTh 3a oOOecredeHue
KOH(HUICHIIMATHPHOCTH KJIFOYEH OSJCKTPOHHOM MOANMCH UM COOJIOJEHUE MpPaBHI OKCIUTyaTalluu
cepTU(UIMPOBAHHBIX CPEICTB ANEKTPOHHON MOJITUCH.

7. 3aKI1I09uTeIbLHbIE MOJI0KEHHU S

6.1. Hacrosimee [TomokeHre BCTYMaeT B CHITY C IaThl YTBEPKIICHHS.

6.2. Tekct Ilonmoxenus pasmemaercs B MC. Cnoco0 noctyma Kk akTyanbHOH Bepcuu [lonmosxeHus
OTMCHIBAETCS B MOJIb30BaTENbCKON JokyMeHTanuu k MC.

6.3. Texkct IlomoxkeHuss XpaHHUTCS y 3aBEAYIOLIETO M  3aMECTHUTENs 3aBEAYIOIIEro 110
aJIMHUHHCTPATUBHO-XO3SIIICTBEHHON paboTe u mpeaocTaBisercss coTpyaHukam OpraHuszaiuu 1o
3a1pocy.

6.4. HoxymenTsl, co3nanablie B UC n mognucanusie [1311 u (umw) D1IT B cOOTBETCTBHY ¢ HACTOSIIITAM
ITonoxenueM, NPU3HAIOTCS IOPUANYECKU 3HAYMMBIMU C JaThl yTBepKaAeHU [lonoxeHnus.



YBenomienue

K [1os10%keHnI0 00 HCOJIb30BAHUU NPOCTOI
3JIEKTPOHHOM MOJMUCH /IJIsi BHYTPEHHEro
3JIEKTPOHHOI'0 IOKYMEHT0000poTa

YBenomiienue
00 o3HakomiieHuH ¢ [los10:keHeM 00 MCNI0JIBL30BAHUY NPOCTOI IJTIEKTPOHHOM MOANMCH 51
BHYTPEHHEr0 3JIEKTPOHHOI'0 JOKYMEHT0000poTa

[®. U. O. padorHuka], UMEHyeMblii B majbHelmieM "PaOOTHHK", HACTOSIIHM
MOJTBEPXKJIAeT, YTO O3HAKOMMJICS U corjaceH ¢ [lonoskennem 00 HCIONB30BAHUM MPOCTOM
AJIEKTPOHHOM MOJIUCH JUIsl BHYTPEHHETO AJIEKTPOHHOTO IOKYMEHTO000pOoTa B MyHUITUTIAIbHOM
ABTOHOMHOM JIOIIKOJIFHOM 00OpazoBaTesnbHOM yupexkaeHun «Jlerckuit cang Ne 204» (MALAOY
«derckuii cam No 204»), a umeHHO, PaGOTHMK MpU3HAET PAaBHO3HAYHOCTH CBOEH MMPOCTOM
aniekTpoHHoN noanucu (fanee - [1911) coOcTBeHHOPYUYHOM MoANKCH HAa OyMa)KHOM HOCHTENE U
3asBISIET O MPUCOCAMHEHUM K COTJANICHUI0O 00 ydYacTUM BO BHYTPEHHEM JJIECKTPOHHOM
IoKyMeHTooOopote ¢ wucnonb3oBanuem IIDI1 nHa ycnoBusix IlomokeHus o0 MCHOIB30BAaHUU
MPOCTOM BJICKTPOHHOW TMOJIMUCH I BHYTPEHHETO AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B
MyHunMnaibsHOM aBTOHOMHOM JIOIIKOJIBHOM 00pa3oBaTelbHOM yupexaeHuu «Jlerckuit cam Ne
204» (MAOY «/lerckuit cag No 204»)

[Tognucanue PaboTHHKOM HACTOSIIET0 YBEIOMJIEHUS PaBHO3HAYHO MPHCOCTUHEHUIO K
COTJIAIICHUIO 00 Y4aCTUU BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHTOOOOPOTE C MUCIOJIb30BAaHUEM
[1211 Ha ycnoBusix HacTosero [lonoxenns B COOTBETCTBUU €O cT. 428 ['pak1aHCKOro KoJeKca
P® ("dorosop npucoeauneHus") ¢ 1aThl MOANHUCAHUS.

[moKHOCTD, MOANMCH, HHUIKAIBI, (pamMuus] [unciio, Mecsir, roa|
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